
  
 Account Request Form 
Computing & Communications  
          
 

Last Name: ___________________________ First Name: ___________________________ Middle Initial: ______ 

To be completed by employees: 

  Faculty   Staff   Student Worker      Start Date: ________________ End Date: ________________ 

Position Title: _____________________________________ Supervisor: _________________________________ 

Office #: ____________ Office Ext. #: __________ Division: ___________________________________________ 

Print Billing Group: ___________________________ Printer Name: ______________________________________   

Additional Info: ___________________________________________________________________________________ 

 

To be completed by students: 

      SWGC Student       Nursing      MUN        Distance     Alumni        Other 

Student #:________________ Program: ___________________________ Semester/Year: ___________________ 

Additional Info: ____________________________________________________________________________________ 

 
*If you are requesting an account on behalf of a new employee who has not yet started, we cannot give you the password. New 
employees will have to drop by the Help Desk in the Library to sign the bottom of this form and will be given their password at that time. 

 
COMPUTER USE RESPONSIBILITIES AND USE AGREEMENT - PLEASE READ 

The central computing facilities at Sir Wilfred Grenfell College are provided for the use of its students, faculty and staff in the non-commercial support of 

learning, teaching, research, and administrative functions. All users are responsible for seeing that these computing facilities are used in an effective, efficient, 

ethical and lawful manner.  

Your agreement to abide by them is required before your request for access to college network facilities can be processed. 

1. All access to central computer systems, including the issuing of accounts and 

passwords, must be approved by the Department of Computing and Communications. 

2. An account assigned to an individual must not be used by others. The individual is 

responsible for the proper use of the account, including proper password protection 

and insuring that only he/she has access to the account.  

3. Abusive, fraudulent, or harassing messages are not to be sent or stored by users. All 

chain letters are prohibited. An account shall not be used to access network game 

servers or IRC (ie. Internet Relay Chat) clients.  

4. Programs and files are confidential unless they explicitly have been made available to 

other authorized individuals. Authorized personnel from the Department of Computing 

and Communications, however, will monitor facilities use to ensure system integrity, 

performance and user policy adherence. When performing this task, every effort will 

be made to insure user privacy. 

5. No one should deliberately attempt to degrade the performance of a computer system 

or to deprive authorized personnel of resources or access to any university computer 

system.  

6. Loopholes in computer security systems or knowledge of a special password should 

not be used. The existence of such loopholes/special passwords must be immediately 

reported to the Department of Computing and Communications.  

7. Users must abide by all provisions of software licenses and copyright law as applied to 

the storage of all information in any form.  

8. User files will be removed from the system within a reasonable period after the 

account expires or the user ceases to be affiliated

 

Violation of Policy 

 

Offences will be dealt with in the same manner as violations of other university policies and may result in disciplinary action in 

accordance with existing Collective Agreements, Terms and Conditions of Employment or the Code of Disciplinary Procedures for 

Students. In such a review, the full range of disciplinary actions available, including loss of computer privileges for a specified period of 
time, dismissal from the University, and legal action may be considered. Violations of some of the above policies may constitute a 

criminal offence.  

I accept responsibility for the computer account issued to me by Sir Wilfred Grenfell College, and agree to follow the policies specified 

above. I agree to keep my password assigned to me confidential and will ensure that only I use it.  
 

New Account   Renew Account 

 

Date: _______________________ Signature: _________________________________ 

Date Received: __________ 

By: ____________________ 

For use by C&C only 

Username: _____________________ 

Password: _____________________ 

Expiry Date:____________________ 


